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Login to e-CImpact
To access the United Way Community Investment Volunteer e-CImpact site, go to http://uwrv.org/ and click on “Volunteer Login” at the very top of the page.  Once here, please click on the picture of the e-CImpact login.
The Login page that will appear is shown below.  To sign in, you will use the username and temporary password given to you.  

Password – You will be given a temporary password which you will be prompted to change when you click “Sign in to our Secure Server” for the first time.  Passwords must be between 6 and 15 characters and must contain at least 1 character from at least two of the following groups:
Alpha
Numeric
Special Characters (Spaces, Commas, Quotes and Percent Signs cannot be used in passwords.)
e-CImpact Volunteers Home Page
The Volunteer Home Page shown below will appear each time you sign in.  

This page displays the Calendar of Events which will highlight any relevant dates such as meeting times or Site-Visit/presentation dates and deadlines.  
Below the Calendar of Events you will find important news or information provided by United Way of Roanoke Valley.  
By using the menu on the left side of the screen you can navigate through the site.  Please keep in mind that any time you make a change YOU MUST CLICK SAVE.  If you use the left side menu to navigate away from the screen you are on without saving, your edits will be lost.
You can sign out of your e-CImpact Volunteer Profile by clicking the “Sign-out” button at the very top of the screen.
My Account Page
Please use your account page to add or update your contact information.  

Make sure to click save (as shown below) before scrolling down and clicking on a link to add new addresses, phone numbers or email addresses.  If you click to add this information without saving, the changes your made to the screen above will be lost.




Please click on the + sign (shown below) to add and save new addresses, phone numbers and email addresses.








After clicking on the + sign beside add new phone number, the screen below will appear.  Select the phone type from the drop-down and enter the number.  Don’t forget to Save!







Conflicts of Interest
Click on the Conflicts of Interest button in the menu on the left side of the page and you will see the page below.  Please click Add New Conflict of Interest to list ALL of your conflicts of interest.  Please select any agency for which you are a volunteer, employee or recipient.  Once entered and saved, you will see a list of your conflicts of interest below.
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Add New Conflict of Interest
Please select one agency at a time from the drop-down that you have a conflict of interest with and use the text box below to describe your conflict/involvement with that agency.  
Click Save and Return to Previous Page, where you can again click Add New Conflict of Interest to add a second agency.  
Please make sure to follow this process for all agencies with which you have a conflict of interest.
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Administrative Review Evaluations
After clicking on the Administrative Review button, the following screen will appear which will list all of the Agencies assigned for you to review.  To review each agency, click “edit” next to the agency you wish to review.





Agency Review
The screen below will display all of the information submitted by any given agency that you select to review.  The information can be viewed by clicking the “view” button next to each section.  Each section can also be exported to a pdf.
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Agency General Information Page
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Standards for Partner Agencies Page
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Administrative and Financial Information Page
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Board Participation Page
Due to the system only having one space to enter number of Board Members, all agencies were instructed to input the largest number of Board Members they had at any point during the year.  Due to Board Members being added and removed throughout the year for many agencies, many of the “% attendance” calculations may be lower than actual attendance percentages.  Please take this into consideration when reviewing the Board Participation section.   
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Counterterrorism Compliance
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Agency Administrative Review Evaluation
Click the “edit” button next to the Administrative Review Form to evaluate each agency.
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Evaluation
While completing the evaluation, if you need to reference a section of the Administrative Review application, you can click view next to the section in the box on the top, right side, of the evaluation page as shown by the arrow below.
For additional line-item help on the evaluation, please see either the Admin Review Instructions document as shown below, or click on the blue question mark buttons next to a specific line item.
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There are multiple save options on the evaluation.  “Save as Draft” will save what you have entered, update the calculations, and keep you on the current page.  “Save as Draft and Return” will save what you have entered, update your calculation and return you to the previous page.  Saving as a draft will change the status of the evaluation to draft status.  Draft status is the way to tell yourself and everybody else that you have worked on the evaluation; however, there is still work to be done.  
“Save and Verify” will save your changes, update the auto-calculations and place your evaluation in verified status.  You cannot click “Save and Verify” until all required fields have been completed.  Verified status means that you are done with the evaluation are ready to submit.  The submit option will not appear until all of your evaluations are in “Verified” status.  
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AAA Test Agency
Form Status: Draft

Section 1: General Information
Please cick on the "contacts” Ink on the left hand menu and add the folowing contacts for your agency before filing out the appication: Executive Director, Board Chai and Board Treasurer.
Note that items marked with an asterisk (*) are required.

General Agency Information

Agency Name AAA Test Agency

Address 234 ABC St., Roanoke, Virgini, 24016, U.S.A.
Agency Phone

Agency Fax

Agency Website URL

Executive Director Name Joe Smith

Executive Director E-mail Joe Smith, abby@uwrv.org

Agency EN

Agency Mission Statement

Has the organization's mission changed within the past 24 months? No
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Section 2: Standards for Partner Agencies

Allagencis seeking funding from United Way must meet the folowing basic elgbiity standards in order for their programs to be considered for funding. If standards are not met, the agency must
state what steps are being taken to bring the agency in complance.

1F you respond "no” or "n/a" to any ftem in each section, please chirify your response using the text box provided. All responses requiing further carfication may be subject to staff folow-up for
addtional documentation.

1 Legal Requirements
a. The organization or its fiscal sponsor has proof of its non-profit status as a 501(c) 3 Yes
organization as dlassified by the IRS.

b. The organization is incorporated according to Virginia law or holds a federal charter. Yes

. The organization has evidence of registration or exemption from registration with the Virginia Department Yes
of Agriculture and Consumer Services for charitable solicitation.

d. The organization has a copy of its latest Form 990 and any other required tax forms filed with the IRS.  Yes

e. The organization is not primarily religious, cultural, political, propagandist or directly tax supported. Yes
f. The organization has board liability insurance. Yes
9. Staff is covered by lability insurance. Yes
h.The organization is current in its payment of payroll taxes. Yes

‘The background of every person in trusted with the handling or management of funds s reviewed to the  Yes
satisfaction of the Executive Director. Every such person is bonded with fidelity coverage adequate for the

1. Services are provided to applicants without regard to race, color, religion, national origin, disability, sex,  Yes
‘age, marital or veteran status.

1f no or n/a, please explain:

1 Governance and Accountabiiity

a. By-laws have been drafted and approved by the agency’s board dlearly outlining the organization’s
ctructure and bUFDOSe.
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Section 3: Administrative and Finandial Information
Items marked with an asterisk (*) are required.

What is a quorum for your Board?
When did the Board/staff last engage in strategic planning for the organization?

What 2-3 criticalissues have you identified through your organization’s strategic planning process? What s your progress on each to date and what action are you taking, f any, in the upcoming
funding cycle?

Critical Issue 1
Description of Critical Issue #1:

Progress to Date/Action for this year (Issue #1):

Critical Issue 2:

Description of Critical Issue #2:

Progress to Date/Action for this year (Critical Issue #2):

Critical Issue 3:

Description of Critical Issue #3:

Progress to Date/Action for this year (Critical Issue #3):

Is the organization currently running or does it plan to start a capital campaign within the next 2 years?

1f yes, please indicate the campaign’s purpose and the amount and target date for the goal.
Purpose:

Target Amount:
Target Start Date (MM/DD/YYYY):

Target End Date (MM/DD/YYYY):

What is the overall salary increase per employee projected for this funding year?
How will employee’s salary increases be determined for this funding year?
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AAA Test Agency
Form Status: Draft

Section 4: Board Participation
No. of Members on your Board: 15

Fil out the number of board members present at the months you had Board mestings in 2010.
Ciick one of the "save” icons on the top right of the page or bottom left of the page to activate or refresh the auto-calculated fields for 9 attendance.

Board Meeting Month # Board Members Attending % Attendance
January 12 80
February 15 100
March 14 o
April 13 87
May 14 o
June 12 80
July 0 0
August 14 o
September 1 7
October 15 100
November 10 67
December 13 87
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COUNTERTERRORISM COMPLIANCE

In complance with the spirc and intent of the USA PATRIOT Act and other counterterrorism s, the United Way requests that each funded agency ("Organization”) certfy that it s in complance
with the United Way and the United Way Worldwide’s "UW\W/") complance program.

Items marked with an asterisk (*) are required.

COUNTERTERRORISM COMPLIANCE

Indicate Your Complance With Each of the Folowing:
Organization Name:

This Organization is not on any federal terrorism “watch lists,” including the lst in Executive Order 13224,
the master list of specially designated nationals and blocked persons maintained by the Treasury
Department, and the list of Foreign Terrorist Organizations maintained by the State Department.

This Organization does not, will not and has not knowingly provided or collected funds or provided material
support or resources with the intention that such funds or material support or resources be used to carry
out acts of terrorism.

‘material support o resources* to any individual or entity that is a terrorist or terrorist organization, or that
supports or funds terrorism.

This Organization does not, will not and has not knowingly provided financial or material support or
resources to any entity that has knowingly concealed the source of funds used to canry out terrorism or to
support Foreign Terrorist Organizations.

This Organization does not regrant to organizations, individuals, programs and/or projects outside of the
United States of America with out compliance with IRS guidelines.

This Organization takes reasonable, affirmative steps to ensure that any funds or resources distributed or
processed do not fund terrorism or terrorist organizations.

‘This Organization takes reasonable steps to certify against fraud with respect to the provision of finandial,
technical, in-kind or other material support or resources to terrorists and terrorist organizations.

§

Test Agency

iiiiiii

* In this form, "materal support and resources” means currency or monetary instruments or firancal securities, financial services, lodging, training, expert advice or assistance, safehouses, fase
documentation or identfication, communications equipment, facities, weapons, lethal substances, explosives, personnel, transportation, and other physical assets, except medicie or religious
materiaks.

1 certify on behalf of the Organization listed above that the foregoing is true. Joe Smith
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